UBND TINH NINH BINH CONG HOA XA HOI CHU NGHIA VIET NAM

SO TU PHAP Poc lap - Tw do - Hanh phiic
Sb: 955 /Qb-STP Ninh Binh, ngay AV thdng § ndm 2021
QUYET PINH

Vé viéc ban hanh va ap dung quy trinh gidi quyét TTHC trong Hé théng quan
Iy chit lwgng theo tiéu chuin quéc gia TCVN ISO 9001:2015
tai S& Tw phap tinh Ninh Binh

GIAM POC SO TU PHAP TINH NINH BINH

Cdn cir Quyét dinh 19/201 4/0D-TTg ngay 05/3/2014 cua Thu tuéng Chinh
phii vé viéc dp dung Hé théng quan by chat luong theo Tiéu chudn quéc gia TCVN

IS0 9001:2008 vao hoat dong cua cdc co quan, 16 chirc thudc hé thé’ng hanh chinh

nha nudc;

Céin cir Thong twr s6 26/2014/TT-BKHCN ngay 10/10/2014 ciia B¢ Khoa hoc
va Céng nghé quy dinh chi tiét thi hanh Quyét dinh sé6 19/2014/0D/TTg ngay
05/3/2014 cia Thi tuomg Chinh phii vé viéc dp dung Hé thong quan Iy chdt luong
theo tiéu chudn quéc gia TCVN ISO 9001:2008 vao hoat dong ciia cdc co quan, 16
chikc thuéc hé thong hanh chinh nha nuée;

Cdn ctr Quyét dinh sé 101/0P-BKHCN ngay 21/01/2019 ciia Bé Khoa hoc va
Céng nghé vé viéc cong bé mé hinh khung Hé thong quan Iy chat lugng theo tiéu
chudn quéc gia TCVN 1SO 9001:2015 co quan, té chitc thugc hé théng hanh chinh
nha nuoc tai dia phuong;

Cén cik Quyét dinh s6 09/2015/0P-UBND ngay 16/4/2015 ciia Uy ban nhan
dén tinh Ninh Binh vé viéc ban hanh quy dinh chitc ning, nhiém vy, quyén han, co
cdu t6 chite va bién ché cia S6 Tu phap tinh Ninh Binh;

Theo dé nghi ciia Chdanh Vin phong S.

QUYET PINH:

Piéu 1. Ban hanh va ép dung quy trinh giai quyét thu tuc hanh chinh trong Hé
thdng quan 1y chét luong theo tidu chun qudc gia TCVN ISO 9001:2015 tai S¢ Tu
phap tinh Ninh Binh (Danh muc 1 kém theo).

Piéu 2. Bii bo 107 quy trinh thi tuc hanh chinh trong Hé thong tai lidu cia
Hé thdng quan ly chét lugng theo TCVN ISO 9001:2015 (Darnk muc 2 kém theo).

Piéu 3. Quyét dinh nay c6 hiéu lyuc ké tir ngay ky.




Piéu 4. Vin phong S&, cac phong chuyén mén thude Sa, can b, cong chire,
vién chirc, nguoi lao dong va cac ca nhan khac coé lién quan chiu trach nhiém thi
hanh Quyét dinh nay./.

Noi nhan:

- B/c PGD S¢ (dé chi dao);

- Cac phong chuyén mén (dé thuc hién);
- Luu: VT.

Pham Minh Thwong



DANHMUC1

BM-01-01

{|GIAI QUYET TTHC TRONG HE THONG QUAN LY CHAT
QNG THEO TIEU CHUAN TCVN ISO 9001:2015

Tén tai liéu

M3 hiéu

Lin
ban
hanh

Ghi
chu

. Linh vuwe Hoa giﬁi thwong mai

-----

QT-01/HGTM

02

bang ky hoat dong ctia Trung tdm hoa giai thuong
mai sau khi dugc B§ Tu phap cp gidy phép nhan
thanh 1ap; dang ky hoat dong Trung tAm hoa giai
thuong mai khi thay d6i dia chi try sé trung tAm
hoa giai thuong mai tir tinh, thanh phd truc thudc
trung wong ndy sang tinh, thanh phd truc thudc
Trung vong khac

QT-02/HGTM

02

Cép lai Gie”iy dang ky hoat dong Trung tim hoa giai
thuong mai, chi nhanh Trung tim hoa giai thuong
mai, Glay ding ky hoat dong cuia chi nhanh tb chie
hoa giai thuong mai nude ngoai tai Viét Nam

QT-03/HGTM

02

Thay dbi tén goi trong Gidy dang ky hoat dong cua
Trung tdm hoa giai thuong mai

QT-04/HGTM

02

Ding ky hoat dong cua chi nhanh t6 chirc hoa giai
thuong mai nuée ngoai tai Viét Nam sau khi dugc
B0 Tu phap cip Gidy phép thanh lap, dang ky hoat
dong cua chi nhanh t6 chirc hoa giai thuong mai
nude ngoai tai Viét Nam khi thay d6i dia chi tru s¢
tr tinh, thanh pho tryc thudc Trung wong nay sang
tinh, thanh phé truc thude Trung uong khac

QT-05/HGTM

02

Pang ky hoat dong ctia Chi nhanh Trung tAm hoa
giai thuong mai

QT-06/HGTM

02

Chém dtrt hoat dong Trung tAm hoa giai thuong mai
trong truong hop Trung tdm hoa giai thuong mai tur
chim dirt hoat dong

QT-08/HGTM

02

Cham dut hoat dong cua chi nhanh, vin phong dai
dién cta t6 chirc hoa giai thuong mai nudc ngoai tai
Viét Nam trong truong hop chi nhanh, van phong dai
dién chim dut hoat dong theo quyét dinh cta t6 chirc
hoa giai thuong mai nuéc ngoai hoic td chirc hoa
giai thuong mai nudc ngoai thanh lap chi nhanh, van

QT-09/HGTM

02




phong dai dién tai Viét Nam cham dut hoat dong &
nudc ngoai

Thay dbi tén goi, Trudng chi nhanh trong Gidy dang

ky hoat dong cua chi nhanh cua t6 chic hoa giai | QT-11/HGTM 02
thuong mai nudc ngoai tai Viét Nam
2. Linh vuc Luat sw
10. bang ky hoat dong cua t6 chirc hanh nghé luat su QT-01/LS 02
1. | Thay déi néi dung dang ky hoat dong cia té chirc 02
< Lo QT-02/LS
hanh nghé luét su
12. Thay ddi nguoi dai dién theo phéap luat ciia Vian
phong ludt su, cong ty ludt trach nhiém hitu han mot QT-03/LS 0
thanh vién
13. Thay dbi ngudi dai dién theo phap luat clia cong ty
luét trach nhiém hiru han hai thanh vién tr¢ 1€n, cong QT-04/LS
ty luat hgp danh 02
14. i@ - " , iR R TR
Dang ky hoat dong cta chi nhanh cia to chirc hanh QT-05/LS 0
nghé luét su
I3 . " . o SE ol X PRI
Dang ky hoat dong ctia chi nhanh, cong ty ludt nudc QT-06/LS 02
ngoai
1o Thay déi ndi dung Gidy ding ky hoat dong cua chi
e M Colng QT-07/LS
nhanh, cong ty ludt nudc ngoai 02
17. < ” ; . e I 3
Ding ky hoat dong cua chi nhinh cta cong ty luat
nudce ngoai tai Viét Nam QIuhla 02
18. I , 2 . g a "
Cap !‘2_11 G1’ay dan‘g- ky hoat dong cua chi nhanh, cong QT-09/LS 0
ty ludt nudc ngoai
19- | Pang ky hanh ngh? ludt su véi tu cach c4 nhan QT-11/LS 02
20- | Hop nhét cong ty luat QT-12/LS 02
21. | sap nhap cong ty luat QT-13/LS 02
22, Chuyén ddi cong ty lugt trach nhiém hitu han va cong
ty luat hgp danh, chuyén doi van phong luat su thanh QT-14/LS
cong ty luat 02
23. 3 : % o o e
Déang ky hoat dong cua cong ty luat Viét Nam QT-18/LS 02

chuyén d6i tir cong ty ludt nude ngoai

3. Linh vire Quén tai vién hanh nghé quan ly, thanh ly tai sén




24,

Piang ky hanh nghé quan 1y, thanh ly tai san véi tu
cach ca nhan

QT-01/TLTS

02

25,

Thay doi thanh vién hop danh cia cong ty hgp danh
hodc thay doi chu doanh nghiép tu nhan cia doanh
nghiép quan ly, thanh ly tai san

QT-02/TLTS

02

26.

Ding ky hanh nghé quan ly, thanh Iy tai san déi véi
doanh nghiép quan ly, thanh ly tai san

QT-03/TLTS

02

27.

Thay déi thong tin dang ky hanh nghé cta Quan tai
vién

QT-04/TLTS

02

28.

Thay d6i thong tin dang ky hanh nghé cia doanh
nghi€p quan ly, thanh Iy tai san

QT-05/TLTS

02

4. Linh vyc Trong tai thwong mai

29,

Dang ky hoat dong cta Trung tdm Trong tai sau khi
dugc BO Tu phap cap Gidy phép thanh 1ap; dang ky
hoat dong cua Trung tAm trong tai khi thay dbi dia
diém dit tru s& sang tinh, thanh phé truc thude trung
wong khac

QT-01/TTTM

02

30.

Dang ky hoat dong ctiia Chi nhanh Trung tAm trong tai;

ding ky hoat dong ctia Chi nhanh Trung tidm trong tai
khi thay d6i dia diém dat tru s& sang tinh, thanh phd
truc thudc trung wong khac

QT-02/TTTM

02

1

Thay dbi n6i dung Glay dang ky hoat dong cua Trung
tAm trong tai; thay ddi ndi dung Gidy dang ky hoat
dong ctia Chi nhanh T4 chire trong tai nudc ngoai tai
Viét Nam

QT-03/TTTM

02

52

Thay dbi noi dung Gidy dang ky hoat dong cua Chi
nhanh Trung tdm trong tai khi thay dbi Truéng chi
nhénh, dia diém dat tru sé cua chi nhanh trong pham
vi tinh, thanh phd truc thude trung uvong

QT-04/TTTM

02

33.

Ding ky hoat dong Chi nhanh ctia T4 chire trong tai nudce
ngoai tai Viét Nam sau khi dugc B Tu phép cip Gidy
phép thanh 1ap; dang ky hoat dong Chi nhanh cta To
chire trong tai nwde ngoai tai Vit Nam trong truong hop
chuyén dia diém tru s& sang tinh thanh phd truc thude
trung vong khéc

QT-05/TTTM

02

34.

Cép lai Gidy dang ky hoat dong ciia Trung tdm trong tai,
Chi nhanh Trung tdm trong tai, Chi nhanh ciia T6 chirc
trong tai nude ngoai tai Viét Nam

QT-09/TTTM

02

5. Linh vire Tw van phap luat




35

Piang ky hoat dong clia Trung tdm tur van phap luét QT-01/TVPL -
36. 5 ; i v i ; " 02
DAang ky hOElt dong cho chi nhanh cua Trung tam tu QT-02/TVPL
van phdp luét
37. Yo g - ’ . 5 X
Thajn'z doi noi d}\mg d.ang'ky hoat ddng cua Trung tam QT-03/TVPL 5
tu van phap luét, chi nhanh
38. | CAp thé tw vén vién phap luat QT-04/TVPL 02
39. | Thu hdi thé tu vén vién phép luat QT-05/TVPL 02
40. | Cép lai thé tu vAn vién phap luat QT-06/TVPL 02
6. Linh virc Piu gia tai san
4l. | Cép thé dhu gia vien QT-01/PG 02
42. | Chp lai thé d4u gia vién QT-03/DG 02
ia Piang ky hoat dong ctia doanh nghiép d4u gia tai san QT-04/BG -
44. Bow g & 5 " "
Tha.yn d01; noi ’d1‘11_1g9 ding ky hoat dong cua doanh QT-05/PG s
nghiép dau gia tai san
43. Cép lai Gidy ding ky hoat dong cia doanh nghiép 02
g ) QT-08/DG
dau gia tai san
46. E ; % : o T 02
B.e}ng.ky, hoat dong cia Chi nhanh doanh nghiép dau QT-09/PG
gia tai san
47- | Phé duyét di diéu kién thyc hign hinh thitc ddu gid | o110 02
truc tuyén
48. Dang ky tham du kiém tra két qua tap su hanh nghé OT-12/DG 02
déu gid
7. Linh vuc thira phat lai
49. | Pang ky tap su hanh nghé thira phat lai QT-01/TPL 02
>0. Thay dbi noi tap su hanh nghé thira phét lai QT-02/TPL 02
5. | Ping ky tap sw hanh nghé va cAp thé thira phat lai QT-03/TPL 02
52. | Chp lai thé thira phét lai QT-04/TPL 02
53. | Thanh I4p Vin phong thira phat lai QT-05/TPL 02
54. | Ping ky hoat dong Vin phong thira phat lai QT-06/TPL 02




35

Thay d6i n6i dung ding ky hoat dong Vin phong thira

Ay & QT-07/TPL 0
phat lai
ey g 3 3 i T-08/TPL
56. Chuyén d6i loai hinh Van phong thira phat lai % 02
i TR W g " T-09/TPL
57. Dang ky hoat dong sau khi chuyén d6i loai hinh Vén Q 02
phong thira phat lai
: . T-10/TPL
>8. Hop nhat, sap nhap Van phong Thira phat lai Q L
59. biéng ky hoat dong, thay ddi noi dung dang ky hoat
dong sau khi hop nhét, sap nhap Van phong Thiraphat | QT-11/TPL 02
lai
61. Thay d6i noi dung dang ky hoat dong sau khi chuyén
nhugng Véan phong Thira phat lai QT-13/TPL 02
8. Linh virec Cong chirng
62. Ding ky tap su hanh nghé cong chirng QT-01/CC 02
63. | Thay déi noi tip sy hanh nghé cong chimg tir t6 chire
hanh nghé cong chimg nay sang t6 chire hanh nghé :
cong chirng khéc trong cling mdt tinh, thanh phé truc S e s .
thudc Trung vong
64. Thay dbi noi tap syr tir t6 chirc hanh nghé cong chimg
tai tinh, thanh pho truc thugc Trung wong nady sang :
t6 chirc hanh nghé cong chimg tai tinh, thanh phé | 1 0>/CC 02
truc thudc Trung vong khac
65. | Chém dirt tap su hanh nghé cong chimg QT-05/CC 02
66- | Pang ky tap su lai hanh nghé cong ching sau khi —— 0
cham dut tdp sy hanh nghé cong chirmg
67. Thanh 13p Van phong céng chimg QT-11/CC 02
68. | Hop nhét Vin phong cong chimg QT-12/CC 02
69. | Sap nhap Vin phong cong chimg QT-13/CC 02
70. Chuyén nhuong Vin phong cong chimg QT-14/CC 02
71| Thanh 1ap Hoi cong chimg vién QT-15/CC 02
72. | Pang ky tham du kiém tra két qua tap su hanh nghé QT-16/CC i
cong ching
73- | Pang ky hanh nghé va cép Thé cong chimg vién QT-17/CC 02




74. Cép lai Thé cong chimg vién QT-18/CC 02
75. Dang ky hoat dong Van phong cong chirng QT-19/CC 02
76. Thay dbi n6i dung dang ky hoat dong ctia Vian phong QT-20/CC 0
cong ching
77. Ping ky hoat dong Van phong céng ching hop nhét QT-21/CC 02
78. Thay dbi n6i dung dang ky hoat dong cia Vian phong QT-22/CC
cdng ching nhén sap nhép 02
79. Thay d6i ndi dung dang ky hoat dong ciia Vian phong
cong ching duoce chuyén nhugng Qraabr 02
9. Linh vue Giam dinh tw phap
80. Cép phép thanh 1ap vin phong giam dinh tu phap QT-01/GDTP 02
81. Pang ky hoat dong vin phong giam dinh tu phap QT-02/GDBTP 02
&2 For: cr. R z 5 7 . g \
. Thay d6i, bo sung linh vuc giam dinh cia Van phong
gim dinh tu phép QEHRDTE
o Chuyén d6i loai hinh Vin phong giam dinh tu phap | QT-05/GDTP 0
84. | Céplai Gidy dang ky hoat dong ciia Van phong gidm
dinh tu phép trong trudng hop thay ddi tén goi, dia ;
il -ty 55 mecdt i dien then:phap lugt, danki gl | or D
thanh vién hgp danh ctia Vin phong 02
85. Cép lai Gidy ding ky hoat dong ctia Van phong giam
dinh tu phap trong truong hop Gidy dang ky hoat | QT-08/GDTP -
dong bi hu hong hodc bi mat
10. Linh vwe Tro giup phap ly
86. Lua chon, ky hop ddng véi td chirc hanh nghé luat QT-01/TGPL 02
su, to chirc tu van phéap luét
87. | Cép lai Gidy dang ky tham gia tro gitip phép Iy QT-02/TGPL 02
88. Chém dirt tham gia tro gitip phap 1y QT-03/TGPL 02
89. | Pang ky tham gia tro gitp phap 1y QT-04TGPL | 02
90. Thay dbi ndi dung Gidy dang ky tham gia trg gitp QT-05/TGPL 02
phap ly
11. Linh vyc Ly lich Tw phap
91 £ s A 4 ’ = A
: Cap Phi€u ly lich tu phap cho cong dan Viét Nam, )
ngudi nude ngoai dang cu tra tai Viét Nam RTOEELT (ks




92,

Cap Phiéu ly lich tu phap cho co quan nha nudec, t6
chure chinh tri, t0 chire chinh tri - x3 hdi (doi twong

: : i - T-02/LLTP
la cdng dan Viét Nam, ngudi nude ngoai dang cu tri Q 0z
¢ Viét Nam)
®3. | Cép Phiéu ly lich tw php cho co quan tién hanh t5
tung (do1 twong l1a cong dan Viét Nam, nguoi nuée | QT-03/LLTP 02
ngoai dang cu tru tai Viét Nam)
12. Linh vire Quéc tich
94. Nhap qudc tich Viét Nam QT-01/QT 02
95. Tré lai quéc tich Viét Nam & trong nudc QT-02/QT 02
96. | Thoi quéc tich Viét Nam & trong nuéc QT-03/QT 02
97. Cép gidy xac nhan c¢6 qudc tich Viét Nam & trong QT-04/QT 0
nudc
98. | Cp Gidy xdc nhan 13 ngudi géc Viét Nam QT-06/QT 02
13. Linh virc Boi thwong nha nwéc
99. Xéac dinh co quan giai quyét bdi thuong QT-01/BTNN 02
100. i Koy vinie s Ns \ . ok
Giai quyé€t yéu céu boi thuong tai co quan tryc tiép TNN
quan ly nguoi thi hanh cong vu gy thiét hai s 02
101 | phyc héi danh du QT-03/BINN | 02
14. Linh vwe Nudi Con nudi
102. Ding ky lai viéc nudi con nuéi ¢é yéu té nude ngoai QT-01/CN 02
103. Giai quyét viée ngudi nude ngoai thuong tra ¢ Viét QT-02/CN 0
Nam nhén tré em Viét Nam lam con nudi
104. | Giai quyét vide nudi con nudi ¢6 yéu td nuéc ngoai QT-03/CN 0
d6i véi tré em sdng & co s& nudi dudng
105. 1 Gia quyét viéc nudi con nudi c6 yéu tb nudc ngoai
dbi véi trudng hop cha duong, me ké nhan cong QT-04/CN 02
riéng cia vg hodc chong, c0, cau, di, cha, bac rudt
nhan chau lam con nudi-
15. Linh vue hg tich
106. . ] 2o
Cap ban sao trich luc hé tich QT-01/HT 0
107. | Bang ky hoat dong ciia Trung tAm tu vén, hd tro hon OT-02HT "

nhan va gia dinh c6 yéu t6 nude ngoai




DANH MUC 2

QUY TRINH GIAI QUYET TTHC TRONG HE THONG QUAN LY

BM-01-01

CHAT LUQNG THEO TIEIU CHUAN TCVN ISO 9001:2015
TAI SO TU PHAP TINH NINH BINH BI BAI BO

STT

Tén tai liéu

M3 hiéu

Lan
ban
hanh

Ghi
chu

. Linh virc Hoa giai thwong mai

Déang ky lam hoa giai vién thuong mai vu viéc

QT-01/HGTM

01

Ding ky hoat dong cia Trung tdm hoa giai thuong
mai sau khi dugc Bo Tu phép cap gidy phép nhén
thanh 1ap; dang ky hoat dong Trung tdm hoa giai
thuong mai khi thay ddi dia chi tru sé trung tdm
hoa giai thuong mai tir tinh, thanh phd truc thude
trung uong nay sang tinh, thanh phd truc thudc
Trung wong khéac

QT-02/HGTM

01

Cép lai Gidy dang ky hoat dong Trung tim hoa giai
thuong mai, chi nhanh Trung tdm hoa giai thuong
mai, Gidy dang ky hoat dong ctia chi nhanh tb chirc
hoa giai thuong mai nude ngoai tai Viét Nam

QT-03/HGTM

01

Thay d6i tén goi trong Gidy dang ky hoat dong ctia
Trung tdm hoa giai thuong mai

QT-04/HGTM

01

Ping ky hoat dong ctia chi nhanh té chirc hoa giai
thuong mai nudc ngoai tai Viét Nam sau khi dugc
B Tu phép cap Gidy phép thanh lap; dang ky hoat
dong clia chi nhanh to chirc hoa giai thuong mai
nudc ngodi tai Viét Nam khi thay ddi dia chi tru s
tir tinh, thanh phé truc thuéc Trung vong ndy sang
tinh, thanh phd truc thudce Trung vong khac

QT-05/HGTM

01

Déng ky hoat dong ctia Chi nhanh Trung tdm hoa
giai thuong mai

QT-06/HGTM

01

Cham dut hoat dong Trung tAm hoa gii thuong mai
trong trudng hop Trung tdm hoa giai thuong mai tur
cham dut hoat dong

QT-08/HGTM

01

Cham dut hoat dong cua chi nhénh, van phong dai
dién ctia t6 chirc hoa giai thuong mai nudc ngoai tai
Viét Nam trong trudng hgp chi nhénh, van phong dai
dién chdm dut hoat dong theo quyét dinh ctia t chirc
hoa giai thwong mai nudc ngoai hoic td chirc hoa

giai thuong mai nude ngoai thanh 1ap chi nhanh, vin

QT-09/HGTM

01




phong dai dién tai Viét Nam cham dut hoat dong &
nudc ngoai

9| Thay déi tén goi, Truéng chi nhénh trong Gidy dang 01
ky hoat dong cua chi nhanh cta t6 chirc hoa giai | QT-11/HGTM
thuong mai nudc ngoai tai Viét Nam

2. Linh vwe Luit sw

10. | Pang ky hoat dong ciia té chirc hanh nghé ludt su QT-01/LS 01

11 A % , A AT

' Thay do6i ndi dung dang ky hoat dong cua to chirc
s -02
hanh nghé luat su o 01

12. | Thay dbi nguoi dai dién theo phap ludt ciia Vin
phong luat su, cong ty ludt trach nhiém hiru han mot QT-03/LS 01
thanh vién

13| Thay déi nguoi dai dién theo phép luit ciia cong ty
luat trdch nhiém hiru han hai thanh vién trd 1én, cong | QT-04/LS 01
ty luat hop danh

14. | Pang ky hoat dong cta chi nhanh ciia & chirc hanh 01

s QT-05/LS
nghé luat su
5. Dang ky hoat ddng cia chi nhanh, cong ty ludt nudc 01
b #e,: o ’ ' QT-06/LS
ngoai
16. S THan , ) s i 01
Thay d6i ndi dung Gidy ding ky hoat dong cuia chi
g " s ; s QT-07/LS
nhanh, cong ty ludt nudc ngoai
17. Pang ky hoat dong ctia chi nhanh cia cong ty ludt 01
, S QT-08/LS
nudc ngoai tai Viét Nam
18. Cép lai Gidy dang ky hoat dong ctia chi nhénh, cong 01
" 5 k7 QT-09/LS
ty luat nudc ngoai

19. Pang ky hanh nghé luat su véi tu cach ¢4 nhan QT-11/LS 01

20- | Hop nhét cong ty luat QT-12/LS 01

21. | sap nhap cong ty luat QT-13/LS 01

22, R T gt g o " 01
Chuyén doi cong ty ludt trach nhiém hiru han va cong
ty luat hop danh, chuyén dé6i vin phong luét su thanh QT-14/LS
cong ty luat

23. Pang ky hoat dong cua cong ty ludt Viét Nam 01

g ky hoat d¢ at VIS QT-18/LS

chuyén doi tir cong ty luat nudc ngoai

3. Linh vire Quaén tai vién hanh nghé quan Iy, thanh Iy tai san




24,

Ping ky hanh nghé quan ly, thanh 1y tai san véi tu
cach ca nhéan

QT-01/TLTS

01

23,

Thay doi thanh vién hop danh ciia cong ty hop danh
hodc thay doi chi doanh nghiép tu nhan ctua doanh
nghi€p quan ly, thanh ly tai san

QT-02/TLTS

01

20.

Ping ky hanh nghé quan ly, thanh 1y tai san dbi véi
doanh nghi€p quén ly, thanh ly tai san

QT-03/TLTS

01

27

Thay d6i thong tin dang ky hanh nghé ctia Quan tai
vién

QT-04/TLTS

01

28.

Thay d6i thong tin dang ky hanh nghé clia doanh
nghiép quan ly, thanh ly tai san

QT-05/TLTS

01

4. Linh

vwre Trong tai thwong mai

29,

Diang ky hoat dong cia Trung tdm Trong tai sau khi
duge BO Tu phap cdp Gidy phép thanh lap; dang ky
hoat dong cuia Trung tdm trong tai khi thay ddi dia
diém dat tru sé sang tinh, thanh phé truc thudc trung
uong khéc

QT-01/TTTM

01

30.

Dang ky hoat dong ctia Chi nhanh Trung tdm trong tai;
dang ky hoat dong cuia Chi nhanh Trung tdm trong tai
khi thay ddi dia diém dat try s& sang tinh, thanh phd
truc thudc trung wong khac

QT-02/TTTM

01

5l

Thay ddi ndi dung Gidy dang ky hoat dong ctia Trung
tAm trong tai; thay ddi ndi dung Gidy dang ky hoat
dong cua Chi nhanh T chirc trong tai nudc ngoai tai
Viét Nam

QT-03/TTTM

01

32,

Thay dbi noi dung Gidy dang ky hoat dong ctia Chi
nhidnh Trung tAm trong tai khi thay d6i Trudng chi
nhénh, dia diém dat tru sé ciia chi nhanh trong pham
vi tinh, thanh phé truc thudc trung wong

QT-04/TTTM

01

33.

Ping ky hoat dong Chi nhanh cta T4 chire trong tai nude
ngoai tai Viét Nam sau khi duge BO Tu phap cép Giéy
phép thanh 1ap; dang ky hoat dong Chi nhanh ciia T6
chire trong tai nudc ngoai tai Viét Nam trong truong hop
chuyén dia diém tru s& sang tinh thanh phé truc thudc
trung wong khac

QT-05/TTTM

01

34.

Cép lai Gidy dang ky hoat dong ciia Trung tAm trong tai,
Chi nhanh Trung tdm trong tai, Chi nhanh cia To6 chirc
trong tai nudc ngoai tai Viét Nam

QT-09/TTTM

01

5. Linh

vire Tw van phap luit




35. Ping ky hoat dong ciia Trung tdm tu van phap luét QT-01/TVPL 01
36. 5 : i in sen ol . 01
Dfxng k’y ho?t dong cho chi nhanh cua Trung tam tu QT-02/TVPL

van phéap luat
37. Thay déi ndi dung dang ky hoat dong ctia Trung tim 01
7 : X TR QT-03/TVPL
tu van phap ludt, chi nhéanh
38. | Cép thé tr vén vién phap luat QT-07/TVPL 01
39- | Thu hdi thé tu vAn vién phép luat Qrosrver | 01
40- | Cép lai thé tw vAn vién phap luat QT-09/TVPL 01
6. Linh vire PAu gia tai sin
4L | Cap the déu gia vien QT-01/DG 01
42. | Cép lai the ddu gia vién QT-03/DG 01
43. | Pang ky hoat dong ciia doanh nghiép ddu gid tai sin | QT-04/DG 01
44. Thay dcx)i' ndi dung ding ky hoat dong cua doanh QT-05/DG 01
nghi€p dau gié tai san
45. C;‘ip lai Gié‘iy dang ky hoat dong ctiia doanh nghiép QT-08/DG 01
dau gia tai san
46. | Ping ky hoat dong ciia Chi nhanh doanh nghiép du P 01
gia tai san
#7- | Phé duyt di diéu kién thyc hién hinh thitc ddugid | op o0 [ O
truc tuyén
48. Piang ky tham dyr kiém tra két qua tap sy hanh nghé OT-12/DG 01
déu gia
7. Linh vuc thira phat lai
49. | Pang ky tap su hanh nghé thira phat lai QT-01/TPL 01
50- | Thay déi noi tap su hanh ngh? thira phat lai or-ozreL | 01
S1. Ping ky tAp sur hanh nghé va cip thé thira phat lai QT-03/TPL 01
2. | Cép lai thé thira phat lai QT-04/TPL 01
33| Thanh lap Van phong thira phét lai QT-05/TPL 01
4. | Pang ky hoat dong Van phong thira phét lai QT-06/TPL 01
33 Thay d6i ndi dung ding ky hoat déng Vin phong thira QT-07/TPL 01
phat lai




B afeq  wers < 3 X g s T-08/TPL
36. Chuyén d6i loai hinh Van phong thira phat lai Q 01
. 2 2. e o T-09/TPL
57- | Diing ky hoat dong sau khi chuyén i logi hinh Van | 2 01
phong thira phat lai
Z ; T-10/TPL
38. Hop nhét, sap nhip Van phong Thira phat lai 8 01
59. bing ky hoat dong, thay ddi noi dung dang ky hoat
dong sau khi hop nhat, sap nhdp Van phong Thiraphat |  QT-11/TPL 01
lai
60. 2 o \ . et 01
Chuyén nhugng Vén phong Thira phat lai QT-12/TPL
61. Thay do6i ndi dung dang ky hoat dong sau khi chuyén 01
nhugng Van phong Thira phat lai QT-13/TPL
8. Linh vuc Céng chirng
62. | Pangky tap su hanh ngh# cong chimg QT-01/CC 01
63. | Thay déi noi tap si hanh nghé cong chimg tir t6 chire
hanh nghe cong chimg nay sang t6 chirc hanh nghé QT-02/CC
cong chirng khac trong ciing mot tinh, thanh pho truc 01
thudc Trung vong
64. Thay ddi noi tap sur tir tb chirc hanh nghé cong chimng
tai tinh, thanh pho truc thuc Trung wong nay sang QT-03/CC 01
to chuc hanh nghé cong ching tai tinh, thanh phd
truc thude Trung wong khac
65. | Chém dut tap su hanh ngh céng chimg QT-05/CC 01
66. Diéng ky tap su lai hanh pghé cong chung sau khi QT-06/CC 01
cham dit tdp su hanh nghé cong ching
67. | Thanh lap Van phong cong chimg QT-11/CC 01
68. Hop nhit Vin phong cong chimg QT-12/CC 01
69. Sap nhdp Van phong cong chirng QT-13/CC 01
70. Chuyén nhuong Vin phong cong ching QT-14/CC 01
7L. | Thanh 14p Hoi cong chimg vién QT-15/CC 01
72. Piang ky tham du kiém tra két qué tip sy hanh nghé QT-16/CC 01
cong chung
3. Diang ky hanh nghé va cdp Thé cong chirng vién QT-17/CC 01
74. | Cép lai Thé cong chimg vién QT-18/CC 01




75. bang ky hoat dong Van phong cong chiung QT-19/CC 01
76. Thay d6i ndi dung dang ky hoat dong ctia Vin phong QT-20/CC 01
cong chung
7. Pang ky hoat dong Vin phong cong chirng hop nhét QT-21/CC 01
78. | Thay dbinoi dung dang ky hoat dong ciia Van phong QT-22/CC 01
cong chirng nhén sép nhap
79. Thay d6i ndi dung dang ky hoat dong cua Van phong QT-23/CC 01
cong ching dugce chuyén nhuong
9. Linh vuc Giam dinh tw phap
80. | C4p phép thanh 1ap vin phong giam dinh tw phap | QT-01/GPTP | 01
81. Pang ky hoat dong van phong gidm dinh tu phap QT-02/GDTP 01
82. Thay d6i, b6 sung linh virc giam dinh ctia Van phong 01
o 5 > QT-04/GDTP
giam dinh tu phap
83. | Chuyén di loai hinh Van phong gi4m dinh tw phap | QT-05/GBTP | 01
84. Cép lai Gidy dang ky hoat dong ciia Van phong giam
dinh tu phép trong trudong hop thay doi tén goi, dia 01
chi tru s&, nguoi dai dién theo phap luat, danh séch =R
thanh vién hop danh clia Van phong
83| Cép 1ai Giky dang ky hoat dong cta Van phong gidm
dinh tu phap trong truong hop Gidy dang ky hoat | QT-08/GDTP 01
dong bi hu héng hodc bi mat
10. Linh vwc Tro gitip phap ly
86. Lua ghon, ky hgp ddng vdi to chirc hanh nghé luat QT-01/TGPL 01
su, t0 chirc tu van phap luat
87. Cép lai Gidy dang ky tham gia trg gitip phap 1y QT-02/TGPL 01
88. Chém dirt tham gia tro gitip phép 1y QT-03/TGPL 01
89. Ding ky tham gia trg giap phap ly QT-04/TGPL 01
90. Thay ddi noi dung Gidy dang ky tham gia tro giup QT-05/TGPL 01
phap ly
11. Linh vyc Ly lich Tw phap
91. | C4p Phibu 1y lich tw phap cho cong dan Viét Nam, T 01

ngudi nude ngoai dang cu tra tai Viét Nam




92,

Cép Phiéu Iy lich tu phéap cho co quan nha nuéc, to
chirc chinh tri, t6 chire chinh tri - xa hoi (doi tuong

. e A - T-02/LLTP
la cong déan Viét Nam, ngudi nude ngoai dang cu trh Q 01
& Viét Nam)
93. Cép Phi’éu Iy lich tu phép cho co quan tién hanh t6
tung (doi twong 1a cong dan Viét Nam, nguoi nude | QT-03/LLTP 01
ngoai dang cu tru tai Viét Nam)
12. Linh viee Qudc tich
94. Nhép quéc tich Viét Nam QT-01/QT 01
95. Tro lai quéc tich Viét Nam & trong nudc QT-02/QT 01
96. Thoi quéc tich Viét Nam ¢ trong nuéce QT-03/QT 01
97. Cép gidy x4c nhén c¢é quéc tich Viét Nam & trong QT-04/QT 01
nudc
98. | Cép Gidy x4c nhan 12 ngudi gbc Viét Nam QT-06/QT 01
13. Linh vwc Bbi thwong nha nwéc
99. Xéc dinh co quan giai quyét bdi thuong QT-01/BTNN 01
100- | Giai quydt yéu cu bdi thuong tai co quan truc tidp OT-02/BTNN 01
quan ly ngudi thi hanh cdng vu gy thiét hai
1011 phyc héi danh dy QT-03/BTNN | 01
14. Linh vye Nudi Con nu6i
102. Diang ky lai viéc nudi con nudi c6 yéu td nude ngoai QT-01/CN 01
103. | Gia quyét viéc ngudi nudc ngoai thudng tri & Viét QT-02/CN 01
Nam nhén tré em Viét Nam lam con nudi
104. Giai 01
quyét viéc nudi con nudi co yéu té nudc ngoai QT-03/CN
d6i vai tré em sdng & co s& nudi dudng
105. | Giai quyét viéc nudi con nudi ¢b yéu tb nude ngoai
dbi véi truomg hop cha dugng, me ké nhén cong QT-04/CN 01
riéng cia vg hodc chong, ¢0, cdu, di, chu, bac rudt
nhéan chau lam con nudi
15. Linh vue ho tich
106. Cép ban sao trich luc ho tich QT-01/HT 01
107. Diéng ky hoat dong cia Trung tam tu vén, hd trg hon QT-02/HT
nhan va gia dinh c6 y€u td nudc ngoai 01




